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CODE OF ETHI CS

The conplexity and variety of circunstances to be faced by
enpl oyees dictate the necessity for a Code of Ethics, as
herein docunented, in order to neet the specific needs of
this Departnment. The guidelines pronulgated have been
revi ewed and approved by the Executive Comm ssion on Ethical
Standards and are in accordance with the provisions of
Chapter 182, Public Laws of 1971: The New Jersey Conflicts
of Interest Law, N. J.S. A 52:13D 12 et seq.
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1 1998 DD 010.1

a. To state the Code of Ethics policy for the New Jersey
Departnment of Mlitary and Veterans Affairs (NJDVAVA).

b. This Code is intended to conplinent the New Jersey
Conflicts of Interest Law (N J.S. A 52:13D-12 et seq.) and
to establish the general standards of conduct necessary for
the proper and efficient operation of the Departnent. It is
al so intended to supersede all previous codes of ethics.

2. APPLI CABILITY:

a. This Code of Ethics shall apply to all New Jersey
State enpl oyees of NJDMAVA. In addition, it also applies to
all individuals, firms, and corporations who do business
with this Departnent.

b. Federal civilian enployees of this Departnment (Full
Time Support Force) are governed by the provisions of
NJDVAVA TPR700 (735-2) STANDARDS OF CONDUCT FOR NATI ONAL
GUARD TECHNI Cl ANS.

c. Menbers of the New Jersey National Guard who are on
active duty under orders issued pursuant to title 10, United
States Code or performng official duties, including while
on inactive duty for training, or while earning retirenent
points, pursuant to title 10, United States Code, or while
engaged in any activity related to the performance of a
Federal duty or function are governed by the provisions of
DEPARTMENT OF DEFENSE DI RECTI VE 5500. 7- R

3. REFERENCES:

a. NJ.S. A52:13D-12 et seq.(New Jersey Conflicts of
I nterest Law)

b. N.J.A C 19-61 et seq. (Executive Comm ssion On Ethical
St andar ds)

4. DEFI NI TI ONS:

a. Code: This Code of Ethics.

b. Enpl oyee: Any person holding an office or enployed by
the NIJDVMAVA and its subordinate organizations and
oper ati ons.

c. Ethics Liaison Oficer: The individual designated by
The Adjutant GCeneral, NJDVAVA, as the Departnental Liaison
to the New Jersey Executive Conm ssion on Ethical Standards.




d. Special State O ficer or Enpl oyee:

(1) Any person holding an office or enploynment in a
State agency, excluding an interstate agency, for which
office or enploynment no conpensation is authorized or
provided by law, or no conpensation other than a sum in
rei mbursenent of expenses, whether payable per diem or per
annum is authorized or provided by |aw or;

(2) Any person, not a nenber of the legislature,
holding a part-tine elective or appointive office or
enploynment in a State agency, excluding an interstate
agency.

e. State Oficer or Enployee: Any person, other than a
special State officer or enployee holding an office or
enploynment in a State agency, excluding an interstate
agency, other than a nenber of the |egislature or appointed
as a New Jersey nmenber to an interstate agency.

f. Imediate Family: The employee’s spouse, child,
parent, sibling, or other relative residing in the same
household.

g. Vendor: Any person, firm, corporation, or any other
entity which provides or offers to provide goods or services
to, or perform any contract for any State agency.

5. POLICY:

a. The NJDMAVA, as a Department of State Government
exists to serve the public interest. All employees must
therefore conduct themselves in the course of their duties
so as to hold the respect, trust and confidence of the
public. They must avoid any activity or association which
IS, or appears to be, a violation of the public trust.

b. To maintain public trust and confidence, this Code of
Ethics is adopted. Its purpose is to inform Department
employees of the standards of conduct and the
responsibilities that govern them.

c. This Code of Ethics differentiates among three types
of activities that could potentially undermine public trust
and confidence in the Department.

(1) Activities that so clearly constitute a conflict
of interest and violation of public trust that are expressly
prohibited.

(2) Activities that may give rise to questions about
an employee’s integrity. Although the employee may have done



no wong, he or she is under an obligation to report
activities to the Department’'s Ethics Liaison Officer. For
example, the receipt of an offer of a bribe or gift.

(3) Activities that may appear to give rise to a
conflict of interest. Employees are required to notify the
Department’s Ethics Liaison Officer and, in some cases,
obtain permission before engaging in such activities. For
example, receiving an invitation to an event from someone
doing business with the Department.

d. In any instance where the employee is not certain what
the standard of conduct should be, the employee should seek
the advice of the Department’s Ethics Liaison Officer in
order to avoid the possibility of violating this Code.

6. RESPONSIBILITIES:

a. Ethics Liaison Officer: Appointed by The Adjutant
General, NJDMAVA, as liaison to the Executive Commission on
Ethical Standards to:

(1) Assist the Executive Commission on Ethical
Standards in its mandate to enforce the Conflicts of
Interest Law and to monitor post-employment restrictions.

(2) Oversees the filing of and reviews all conflict of
interest forms submitted by Departmental employees.

(3) Gathers pertinent information in matters requiring
substantiation or fact-finding in order to render or
recommend informed decisions.

(4) In other than routine inquiries or mundane cases,
refers all preliminary decisions to the Executive Commission
for final approval.

b. Director of Personnel, NJDMAVA:

(1) Shall insure that each employee and each new
employee receives a copy of this Code of Ethics. That each
employee signs a receipt indicating the date on which the
Code was received and an acknowledgment that the employee is
responsible for reading the Code and is bound by it.

(2) Shall maintain the receipt in the employee’s
personnel file.

c. Employees: Are required to notify the Department’s
Ethics Liaison Officer and in some cases obtain permission
prior to engaging in activities such as: outside employment,
accepting an invitation to an event from someone doing

such



business with the Departnent, or running for political
office. In order to avoid the possibility of violating the
Department's Code of Ethics the employee can seek

clarification of the Code’s provisions from the NJDMAVA

Ethics Liaison Officer or from the Executive Commission on

Ethical Standards.

7. USE OF STATE OR FEDERAL PROPERTY:

a. An employee shall use Department or Federal property,
equipment and funds under his or her official control in
strict accordance with prescribed procedures and not for
personal gain or use.

b. No Department employee shall use the facilities,
personnel, or equipment of any State Veterans’ home or
medical facility for any purpose which is not connected with
their official Departmental responsibilities, including but
not limited to, the examination, treatment and counseling of
patients or clients other than those regularly admitted, and
State employees entitled to certain services.

c. Department employees shall not be directed to type
personal communications, make personal phone calls or run
personal errands.

8. ACCEPTANCE OF GIFTS:

a. This paragraph covers gifts, loans, services,
discounts, gratuities or anything of monetary value that are
made directly or indirectly to an employee. Made indirectly
means to an employee’s relative or organization designated
by the employee. Relative refers to the immediate family of
an employee or the immediate family of the employee’s
spouse.

b. The acceptance of any gifts, preferential loans,
services at preferential rates, discounts, gratuities or
anything of a monetary value from a person or organization
doing business with the Department or the granting of
special treatment or favors to such persons or organizations
for the purpose of obtaining personal gain, is a conflict of
interest. Under this paragraph, the term person includes
employees or agents of organizations doing business with the
Department or seeking to influence official actions.

c. Examples of gifts include cash, liquor, food, personal
or household goods, use of cars, lodging and other favored
treatment. This paragraph also includes a special
prohibition, with the limited exception of sub-paragraph 8j
below, against the acceptance of beverages or entertainment
from persons or firms doing business with the Department or



contenpl ati ng doing business with it or seeking to influence
of ficial actions.

d. It is the policy of NIDVAVA that no enployee shall
accept any gift or other item of value from any firm
organi zati on, association or individual doing business wth
the Departnent or those that could reasonably be expected to
do business with the Departnent.

e. Any gift or other itemof value offered by or received
froma person, firmor corporation that a Departnment officer
or enployee has contact with in his or her official capacity
must be reported and remtted imediately to the
Department’s Ethics Liaison Officer who shall then make a
determination as to whether or not the gift ,favor,
employment, or offer of employment, or other things of value
can be accepted. The report shall clearly describe the gift,
identify the donor and set forth the circumstances under
which the gift was offered.

f. It is not necessary to notify the Department’s Ethic
Liaison Officer upon receipt of unsolicited gifts or
benefits of a trivial or nominal value, such as
complimentary pens or pencils, offered to the general
business public through mass mailings. Note, however, that
if a gift or benefit of a nominal value does create an
iImpression of a conflict of interest or a violation of a
public trust, it cannot be accepted but must be transmitted
to the Ethics Liaison Officer for return to the sender.

g. With respect to the acceptance or the solicitation of
any gift, favor, service at preferential rates, employment,
offer of employment or any other thing of value, all
employees are subject to the provisions of N.J.S.A.52:13D-
24, which provides as follows:

No State officer or employee, special State officer or
employee, or member of the Legislature shall solicit,
receive or agree to receive, whether directly or indirectly,
any compensation, reward, employment, gift or other thing of
value from any source other than the State of New Jersey for
any service, advice, assistance or other matter related to
his or her official duties, except as reasonable fees for
speeches or public works on matters within his or her
official duties and except, in connection therewith,
reimbursement of actual expenditures for travel and
reasonable subsistence for which no payment or reimbursement
is made by the State of New Jersey (N.J.S.A. 52:13D-24).

h. Reasonable fees for speeches or published works on
matters with his or her official duties and reimbursements
for actual expenditures connected therewith for travel and
reasonable subsistence, which are not paid by the



Departnment, may be accepted only after approval by the
Et hics Liaison officer.

i. Except as noted el sewhere, enployees are responsible
for full paynment of the costs of their neals, beverages,
| odgi ng, travel and entertainnment and nay not accept the
same from any entity, person, partnership or corporation
doing business with the Departnent, contenplating such
busi ness, or seeking to influence official actions.

J]. Any enployee who receives an invitation to any
business related function (a conference, ground breaking,
ri bbon cutting, neal, open house, cocktail party, fund
rai ser, holiday party, or other social function or
appear ance involving honorarium etc.) fromor with a firm
or person doing business wth the Departnent or
contenplating doing business with the Departnent, should
report the invitation to the Department’s Ethics Liaison
Officer with a copy to his supervisor. A determination (in
consultation with the appropriate persons) will be made and
the employee notified accordingly. See Appendix No. 1 for
detailed information and procedures with regard to employee
attendance at outside events/functions.

k. Guidelines regarding Retirement gifts: Typically,
retirement functions comprise a get-together, with or
without a meal and the presentation of a gift or monetary
token to the retiree, to his or her spouse, and/or to his or
her dependents(s). In planning such events, the responsible
group or individual must choose between the two approved
alternatives with regard to funding and the value of any and
all gifts to be presented. These are:

(1) Gifts may be funded by a maximum contribution of
$5 per person, collected from invitees to the retirement
function. If this method of funding is used, no maximum
value is set for the cost of the gifts, but contributions of
more than $5 per invitee are not permitted.

(2) The maximum value of retirement gifts cannot
exceed $1,000. If this method is used, there is no maximum
set on individual contributions, but the total value of
retirement gifts and/or monetary tokens to the retiree,
spouse, and dependent(s) cannot exceed $1,000. If instead of
presenting gifts and/or monetary tokens to the retiree,
spouse, and dependent(s), a decision is made to make a
monetary contribution to a qualified non-profit organization
(under 1.R.S.Code501(c)(3), no Ilimit is placed on the
maximum value of the contribution.

9. CONFLICT OF INTEREST:

a. General:



(1) A Departnent enployee shall not have any interest,
financial or otherw se, direct or indirect, or engage in any
busi ness, transaction or professional activity that is in
conflict wwth the proper discharge of his or her duties.

(2) Depart ment enpl oyees shal | not refer
clients/patients/residents seen in their public capacity to
their private practice, group, association or business.

(3) No Departnent enployee should knowi ngly act in any
way that mght reasonably be expected to <create an
| npressi on or suspicion anong the public that he or she may
be engaged in conduct violative of his or her trust as a
State officer or enployee.

b. CONTRACTI NG W TH THE STATE:

(1) Except as provided in paragraph 9b(3) below, the
Conflicts of Interest Law prohibits an enployee from
knowi ngl y undertaking or executing (in whole or in part) any
contract, agreenent, sale or purchase of the value of $25 or
nore that is nade, entered into, awarded or granted by any
State agency. Special State officers and enpl oyees are only
prohi bited from such contracting activities involving their
own agency if they have responsibilities in connection with
the purchase or acquisition of property or services by the
State agency where they are enployed or hold an office
unl ess the provisions of paragraph 9b (3) bel ow applies.

(2) The above prohibition also extends to partners and
busi ness associ at es. An enployee is prohibited from
executing an agreenent of sale with a State agency through
any corporation in which he or she owns or has control of
nore than 1% of the stock. Simlarly, an enployee is
prohibited from using any other person to execute an
agreenent or sale with a State agency for his or her own use
or benefit. (See N. J.S. A 52:13D 19)

(3) The New Jersey Conflicts of Interest Law exenpts
only three categories of <contracts from the general
prohi bition. Before entering into a contract falling within
any of these categories, approval nust be obtained fromthe
Executive Commssion on FEthical Standards through the
Department’s Ethics Liaison Officer. The three categories of
contracts are:

(&) Those purchases, contracts, agreements or sales
that are made after public notice and competitive bidding.

(b) Those that may be awarded without public
advertising and competitive bidding pursuant to Section 5 of
Chapter 48 of the Laws of 1944 (N.J.S.A.52:34-10) or such



other simlar provisions contained in the public bidding
| aws or regul ations applicable to other State agenci es.

(c) Any contract of insurance entered into by the
Director of the Division of Purchase and Property,
Departnment of The Treasury, pursuant to Section 10 of
Article 6 of Chapt er 112 of the Laws  of 1944
(N. J.S. A 52:27B-62).

(4) The Law states that no enployee shall act as an
officer or agent for a State agency for the transaction of
any business with a corporation, conpany, association or
firmin the pecuniary profits of which he or she has an
i nterest (except that ownership or control of 10%or |ess of
the stock of a corporation shall not be deenmed an interest
within the nmeaning of the Law). There is also a rule of
common Law that no governnent official or enployee nmay act
in a manner in which he or she has a direct or indirect
interest. (See N.J.S A 52: 13D 20)

(5 No State Oficer or enployee of DVAVA shal
represent, appear for, or negotiate on behalf of or agree to
represent, appear for, or negotiate on behalf of, whether by
hi nsel f or herself or by or through any partnership, firmor
corporation in which he or she has an interest or by any
partner, officer or enployee of any such partnership, firm
or corporation any person or party other than the State in
any negotiations for the acquisition or sale by the State or
a State agency of any interest in real or tangible or
i nt angi bl e personal property, or in any proceedings relative
to such acquisitions or sale before a condemation
commi ssion or court; provided, however, nothing contained in
this section shall be deenmed to prohibit any person from
representing hinself or her sel f in negotiations or
proceedi ngs concerning his or her own interest in real
property. (See N.J.S. A 52:13D 15)

c. Appearances before the State/Departnents

(1) State Oficers or enployees are specifically
prohi bited fromeither agreeing to, or in fact representing,
appearing for, or negotiating on behalf of any person or
party, other than the State, in connection with any cause,
proceedi ng, application or other matter pending before any
State agency other than those listed below Special State
officers or enployees are prohibited from the above
activities only in connection with any cause, proceeding,
application or other matter pending before the particular
office, bureau, board, council, comm ssion, authority,
agency, fund or system in which the special Departnent
enpl oyee or officer holds office or employnent. This
prohi bition extends to any partnership, firm or corporation
in which the State officer or enployee has an interest.



(2) Nothing contained in this paragraph shall be
deened to prohibit any State officer or enployee or special
State officer or enployee from representing, appearing for
or negotiating on behalf of, or agreeing to represent,
appear for, or negotiate on behalf of, any person or party
other than the State in connection wth any proceedi ng:

(a) Pending before any court of record in this State.

(b) In regard to a claim for conpensation arising
under chapter 15 of Title 34 of the Revised Statutes
(Workers Conpensation).

(c) In connection with the determ nation or review of
transfer inheritance or estate taxes.

(d) In connection with the filing of corporate or
ot her docunents in the office of the Secretary of State.

(e) Before the Dvision of GCvil Rghts or any
successor thereof.

(f) Before the New Jersey State Board of Mediation or
any successor thereof.

(g) Before the New Jersey Public Enploynent Relations
Comm ssion or any successor thereof.

(h) Before the Unclassified Caim and Judgnent Fund
Board or any successor thereof solely for the purpose of
filing a notice of intention.

(i) Before any State agency on behalf of a county,
muni cipality or school district, or any authority, agency,
or conm ssion of any thereof except where the State is an
adverse party in the proceedings and provided he or she is
not hol ding any office or enploynent in the State agency in
whi ch the proceeding is pending.

10. M SUSE OF OFFI CI AL POSI TI ON OR | NFORVATI ON:

a. No enployee shall use or attenpt to use his or her
official position with the Departnent to secure unwarranted
privileges or advantages for hinself, herself or others.

b. No enployee shall wuse confidential information
(information not available to the public) obtained in his or
her work within the Departnent to further his or her private
interests or the interests of others.

11. OUTSI DE EMPLOYMENT AND ACTI VI Tl ES:




a. Enploynment and Activities Prohibited:

(1) No enployee shall accept enploynent or render
services for any private or public interest when that
enpl oynent or service is inconpatible or in conflict with
the discharge of his or her official duties or when the
enpl oynent nmay tend to inpair his or her objectivity or
I ndependence of judgnent in the performance of such duties.
In addition, the hours of outside enploynent nmay not
conflict with work hours needed for the discharge of
of ficial duties.

(2) No Departnment enployee shall act in his or her
official capacity in any matter wherein he or she has a
direct or indirect personal interest that nay reasonably be
expected to inpair his or her objectivity or independence of
judgnment. (See N.J.S. A 52:13D 23(e)(4))

b. Approval For Al CQutside Enploynent:

(1) Al l Enpl oyee out si de enpl oynent whet her
conpensated or not nust be disclosed in witing on NJDVAVA
Form No. 010.1-2 (Employee’s Certification of Outside
Employment/Business/Activities Or License Held) prior to
being undertaken and is subject to Department approval.

Furthermore, pursuant to N.J.A.C.19:61-2.2(b), all outside
employment disclosures must be forwarded to the Executive
Commission On Ethical Standards for review.

(2) Service for any other State, county, regional or
municipal government body, agency, commission, department or
board whether compensated or not is also considered to be
employment. In order to be approved, outside employment must
be limited in scope so as to avoid the potential for having
any dealings with entities, individuals, subsidiaries or
affiliates who have or who are likely to have business
dealings with the Department. In this regard, business
dealings include direct dealings as a contractor or vendor
and indirect dealings as a subcontractor, architect,
engineer, accountant, attorney, or any other role.

(3) It is the policy of the Department to encourage
employee  growth  through  participation in  outside
professional organizations. Employees participating in such
organizations should not, however, utilize State equipment
and time for professional organizational activities that are
not related to their jobs and not approved by supervision.
Furthermore, when participating in professional
organizations employees should ensure that there is no
conflict of interest or barrier to the fulfillment of their
Departmental duties and responsibilities.



(4) Qutside voluntary activities which do not pose a
conflict of interest with Departnment enploynment (e.g., CYO
Director or Little League coach) need not be reported.

c. Notification of Relative’s Employment: All employees
are required to notify the NJDMAVA Ethics Liaison Officer
regarding any relative employed by a contractor, consultant,
vendor or any other company or firm doing business with the
Department. Such notice shall be provided in writing on
NJDMAVA Form No. 010.1-2.

d. Notification of License:

(1) An employee licensed by a specific agency of the
State government to engage in any particular business,
profession, trade, or occupation shall disclose that
information on the NJDMAVA Form No. 010.1-2 and submit same
to the NJDMAVA Ethics Liaison Officer.

(2) By law, this notification will be forwarded to the
Executive Commission on Ethical Standards for review. Such
licenses shall include, but are not limited to those for
accountants, architects, attorneys, electricians, insurance
brokers, land surveyors, plumbers, professional engineers
and planners, real estate agents and brokers.

e. All employees must disclose any outside employment,
business or financial relationships with other NJDMAVA
employees, particularly subordinates or supervisors in their
chain of command.

f.  Circulation of Resumes By Employees:

(1) Employees of NJDMAVA who have direct and
substantial contact with any vendor doing business with the
Department must refrain from circulating resumes or in any
manner seeking employment with that vendor until such
contact ceases. If an employee is solicited for potential
employment by a vendor with which he or she has direct and
substantial contact, that solicitation must be disclosed
immediately to the employee’s management and to the NJDMAVA
Ethics Liaison Officer to avoid violation of the Conflicts
of Interest Law. With regard to the above, direct and
substantial contact means;

(@) Participation in selecting, negotiating or
determining the scope of a contract with a vendor, including
change orders.

(b) Responsibility for monitoring and approving the
work of a contracted vendor.



(2) Enployees are not prohibited from soliciting
enpl oynent (circulating resunes, engaging in formnal
di scussions involving an offer, etc.) with vendors when they
do not have a contact as described above. Enployees are
cauti oned, however, that discussions, interviews, and
negoti ati ons shall not take place on State tine.

(3) If any enployee has any question as to the
propriety of soliciting or discussing enploynent wth any
particular vendor he or she should contact the Department’s
Ethics Liaison Officer before proceeding.

g. Questions on outside employment may be referred to
the Department’s Ethics Liaison Officer.

12. POST EMPLOYMENT RESTRICTIONS:

a. An employee, officer and special officer of the
Department is subject to the provisions of the New Jersey
Conflicts of Interest Statute (N.J.S.A.52:13D-17), which
states:

No State officer or employee or special officer or
employee, subsequent to the termination of his or her
employment in any State agency, shall represent, appear for
or negotiate on behalf of, or provide information not
generally available to members of the public or services to,
or agree to represent, appear for , or negotiate on behalf
of, or provide information not generally available to
members of the public or services to, whether by himself or
herself or through any partnership, firm or corporation in
which he or she has an interest or through any partner,
office or employee thereof, any person or party other than
the State in connection with any cause, proceeding,
application or other matter with respect to which such State
officer or employee or Special State officer or employee
shall have made any investigation, rendered any ruling,
given any opinion or been otherwise substantially and
directly involved at any time during the course of his or
her office or employment. Any person who willfully violates
the provisions of this section is a disorderly person and
shall be subject to a fine not to exceed $500 or
imprisonment not to exceed 6 months, or both.

b. Direct and substantial involvement, as stated in this
statute, may exclude persons who have been engaged in a
cause, issue or project, on a routine, non-decision basis.

c. Questions concerning possible  post-employment
conflicts should be addressed to the Department’s Ethics
Liaison Officer prior to termination of employment.



13. SPECI AL CASI NO- RELATED CONSI DERATI ONS

a. Concurrent Enploynent Restrictions: No State officer
or enployee, nor any person, nor any nenber of their
I mediate famlies, or any partnership, firm or corporation
with which any Departnment officer or enployee is associated
or in which he or she has an interest, or any partner,
officer, director or enployee or person while he or she is
associ ated with such partnership, firmor corporation, shall
hold, directly or indirectly, an interest in, or hold
enpl oynent with, or represent, appear for or negotiate on
behal f of any holder of or applicant for a casino license,
or any holding or internediary conpany with respect thereto,
in connection with any cause, application or nmatter, except
that (1) a State officer or enployee other than a State
O ficer or enployee included in the definition of a person,
and (2) a nenber of the imediate famly of a State officer
or enployee, or of a person may hold enploynent with the
hol der of, or applicant for, a casino license if, in the
judgnment of Executive Comm ssion on Ethical Standards, the
joint Legislative Commttee on Ethical Standards, or the

Suprene Court, as appropriate, such enploynent wll not
interfere with the responsibilities of the State officer or
enpl oyee, and will not create a conflict of interest , or

reasonable risk of the public perception of a conflict of
interest on the part of the State officer, enployee, or
person. (See N.J.S.A 52:13D 17.2(b))

b. Post-Enpl oynent Casino Restrictions: No enployee of
t he Departnent who is subject to financial disclosure by |aw
or executive order or who has responsibility for matters
effecting casino activity, or any nenbers of his or her
I mediate famly, or any partnership, firm or corporation
with which such person is associated or in which he or she
has an interest, or any partner, officer, director or
enployee while he or she is associated wth such
partnership, firm or corporation, shall wthin two years
next inmmediately following termnation of the office or
enpl oynent of such person, hold, directly or indirectly, an
interest in, or hold enploynment with, or represent, appear
for or negotiate on behalf of any holder of, or applicant
for a casino license in connection wth any cause,
application or matter of any holding or internediary conpany
with respect to such holder of, or applicant for, a casino
license in connection with any phase of casino devel opnent
permtting, licensure or any other nmatter whatsoever rel ated
to casino activity, except that: (See N. J.S. A 52: 13D 17. 2(c)

(1) A nenber of the inmmediate famly of a person may
hol d enpl oynment with the hol der of, applicant for, a casino
license if, in the judgnent of the Executive Conm ssion on



Ethical Standards, the Joint Legislative Commttee on
Et hical Standards, or the Suprene Court, as appropriate,
such enploynment will not interfere wwth the responsibilities
of the person and will not create a conflict of interest, or
a reasonable risk of the public perception of a conflict of
interest, on the part of the person; and

(2) An enployee who is termnated as a result of a
reduction in the workforce at the agency where enployed,
ot her than an enployee who held a policy-maki ng managenent
position at any tine during the five years prior to
term nation of enploynent, may, at any tine prior to the end
of the two year period, accept enploynent with the hol der
of, or applicant for, a casino license if, in the judgnent
of the Executive Conm ssion on Ethical Standards, the Joint
Legislative Cormittee on Ethical Standards, or the Suprene
Court, as appropriate, such enploynent will not create a
conflict of interest, or a reasonable risk of the public
perception of a conflict of interest, on the part of the

enpl oyee.

c. Expiration: In the event that the Legislature repeals
or suspends Section 4 of P.L. 1981 c. 142 (C 52:13D 17.2),
in whole or in part, the conmpanion sections of this code
shall, to the sane extent, be deened repeal ed or suspended
and of no effect.

14. POLITICAL ACTIVITY:

a. Definitions:

(1) Elective Ofice: Shall nmean any office that is
voted upon at a primary, special or general election, but
does not include political party office.

(2) Enployee: Shall nean any person hol ding an office
or enploynment wi thin NJDVAVA

(3) Nonpartisan Election: Shall nmean an election
where none of the candidates are representing a party any of
whose candi dates for Presidential elector received votes in
the | ast Pr esi denti al election at which Presidential
el ectors were sel ected.

(4) State Oficer or Enployee: Shall nmean for purpose
of Hatch Act coverage an individual enployed by a State or
| ocal agency whose principal enploynent is in connection
with an activity that is financed in whole or part by |oans
or grants nade by the United States or a Federal agency, but
does not i nclude:

(a) An individual who exercises no functions in
connection with that activity; or



(b) An individual enployed by an educational or
research institution, establishnment, agency or system that
Is supported in whole or in part by a State or political
subdi vi sion thereof, or by a recognized religious,
phi | ant hropic or cultural organization.

b. New Jersey Departnent of Personnel regulations
requires that an enployee shall not directly or indirectly
use or seek to use his or her authority or influence of his
or her position to control or nodify the political action of
anot her person. An enployee during the hours of duty shall
nei ther engage in political activity; nor shall he or she at
any other tine participate in political activities so as to
i mpair usefulness in the position in which he or she is
enpl oyed. A State enployee retains the right to vote as he
or she chooses and to express his or her opinions on
political subjects and candi dates.

c. Hatch Act Prohibitions:

(1) There are certain constraints on the political
activity of State enployees covered by the Hatch Act. Under
the Hatch Act, Executive branch enployees in any State
agency whose principle enploynent is in connection with an
activity financed in whole or in part by Federal |oans or
grants:

(a) May be a candidate for public office in a
nonparti san el ection.

(b) My canpaign for and hold elective office in
political clubs and organizations.

(c) May actively canpaign for candidates for public
office in partisan and nonpartisan el ections.

(d) May contribute noney to political organizations
or attend political fund raising functions.

(e) May participate in any activity not specifically
prohi bited by |aw or regul ation.

(f) May not be a candidate for public office in a
parti san el ection.

(g) May not use official authority or influence for
the purpose of interfering with or effecting the results of
an election or a nomnation for office.



(h) May not directly or indirectly coerce
contributions from subordinates in support of a political
party or candi date.

(2) A violation on the part of an enployee my
possi bly subject such enployee to crimnal prosecution under
the Departnent of Personnel statutes and may be cause for
renoval or a loss of Federal |oans or grants to the
Depart ment .

(3) Questions in this regard may be referred to the
NJDVAVA Et hics Liaison Oficer.

15. NJDVAVA CODE OF ETHI CS FOR VENDORS: The NJDVAVA Code of
Et hics For Vendors shown at APPENDI X No. 4 shall be nade
part of each Request For Proposal (RFP) devel oped by this
Department and be attached to every contract and agreenent
to which NJDVAVA is a party. Wen appropriate |anguage
appears on New Jersey Division of Purchase and Property
Request for Proposals (RFP) and Agency Purchase Orders (APO
there is no need to provide a copy of the NIDVAVA Code of
Et hi cs.

16. VI OLATI ONS AND SANCTI ONS:

a. Any Departnent enployee found guilty by the Executive
Conm ssion on Ethical Standards of a violation of any
provision of the Conflicts of Interest Law is subject to be
fined, and may be suspended from his or her office or
enpl oynent by order of the Commssion. |If the Conm ssion
finds that the conduct of the enployee constitutes a wllful
and continuous disregard of the provisions of the Conflicts
of Interest Law or of a code of ethics promul gated pursuant
to the provisions of this law, it may order such person from
hol di ng any public office or enploynent and may further bar
such person from hol ding any public office or enploynment in
this State in any capacity whatsoever for a set period of
time. These penalties my be in addition to any other
puni shnent provided by |aw. Specific penalties and standards
for renoval fromoffice can be found at N J.S. A 52:13D 21

b. In addition to the above, NJDVAVA enpl oyees who
violate this Code of Ethics are subject to disciplinary
action by the Departnent as detailed in Departnental
Directive No. 230.05.

17. REPORTI NG COVPLAI NTS ALLEGQ NG VI OLATI ONS:

Enpl oyees wishing to file a conplaint regarding an
alleged violation should prepare a nenorandum | etter
describing the incident(s) and forward it to the NJDVAVA
Et hics Liaison Oficer.
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APPENDI X 1
GUI DLI NES FOR ATTENDANCE AT QOUTSI DE EVENTS/ FUNCTI ONS,

ACCEPTANCE OF HONORARI UM AND COVPENSATI ON FOR PUBLI SHED WORKS

1. GENERAL:

a. During the <course of their <careers nmany State
enpl oyees, at one tinme or another, are invited to events or
functions sponsored by persons or groups working outside
St ate governnent. Recogni zing that attendance at these types
of functions could present a potential for an actual or
perceived conflict of interest the follow ng guidelines are
her eby provi ded.

b. These invitations, extended to the State enployee
because of his or her government position, nust be carefully
reviewed and approved by the Department’s Ethics Liaison
Officer prior to attendance to avoid any possible ethics
conflict.

2. DEFINITIONS:

a. Direct Benefit: Acceptance by a State employee from
the sponsor of an event or any other person of travel,
meals, accommodations, waiver of conference or event fee or
any other costs associated with attending the event for
which no payment is made by the State but is not intended to
mean nominal refreshments such as nonalcoholic beverages and
shacks (doughnuts, pastries and cookies).

b. Event. A meeting, conference, seminar, speaking
engagement, symposium, training course, ground breaking,
ribbon-cutting, meal, open house, cocktail party, fund-
raiser, holiday party, social function, or similar event
that takes place away from the State employee’s work
location, is sponsored or co-sponsored by a non-State
government source and the invitation for which is extended
to the State employee because of his or her official
position.

c. Indirect Benefit: Acceptance by a State employee from
the event sponsor or any other person of reimbursement for
costs of travel, meals, accommodations, event fees, or any
other costs associated with attending the event for which no
reimbursement is made by the State but is not intended to




mean nominal refreshments such as non-al coholic beverages
and snacks (doughnuts, pastries and cookies).

d. Interested Party:

(1) Any person, or enployee, representative or agent
thereof, who is or may reasonably be anticipated to be
subject to the regulatory, licensing or supervisory
authority of the State employee’s agency;

(2) Any supplier, or employee, representative or agent
thereof;

(3) Any organization that advocates or represents the
position of its members to the State employee’s agency; or

(4) Any organization a majority of whose members are
as described in paragraphs 2d (1) through (3) above.

e. Published Work: Any tangible medium of expression,
including, but not limited to, literary, pictorial, graphic
and sculptural matter; sound recordings; and software.

3. THE APPROVAL PROCESS:

a. In determining whether employee attendance at an
outside event or function is appropriate, it is necessary
for the Department to evaluate whether attendance serves a
legitimate State purpose. Considerations which are relevant
to this determination generally include, but are not limited
to:

(1) The purpose of the event or function (meeting,
conference, seminar, speaking engagement, Symposium,
training course, ground breaking/ribbon-cutting ceremony,
meal, open house, cocktail party, fund-raiser, holiday
party, social function).

(2) The identity of the sponsor (NJDMAVA contractor,
consultant, supplier, trade organization, professional
association, etc.) and/or other participants.

(3) Whether attendance/participation will assist the
NJDMAVA employee in carrying out his or her official duties
and will support the Department’s mission.

(4) The monetary value and character of the costs,
benefits and/or honoraria provided by the sponsor, including
whether the costs, benefits and/or honoraria are comparable
to those offered to or purchased by other attendees.



b. Any enployee who desires to attend an event (as
defined in para 2b above) which arises out of and/or is
related to his or her official duties nust first conplete
and submit to the NJDMAVA Ethics Liaison Oficer NIDVAVA
Form 010. 1- 3 (Request For Approval For Attendance At Event).
The enployee will be notified of the decision rendered by
the Ethics Liaison Oficer, in witing, shortly thereafter.
4. ATTENDANCE AT AN EVENT SPONSORED BY AN | NTERESTED PARTY:

a. The State enployee shall secure prior approval as
required in para 3 above.

b. Except as provided in para c. bel ow

(1) The State shall pay the reasonabl e expenses of the
St ate enpl oyee associated with attending the event.

(2) Neither the State enployee nor the State shall
receive any direct or indirect benefit from any other
sour ce.

c. The requirenent and prohibition in sub-paragraph b.
above need not apply if the event is designed to provide
training, dissemnation of information, or the exchange of
Ideas and the State official is delivering a speech, is
participating in a panel at the event or is an acconpanyi ng
resource person for the speaker and/or participant subject
to the reasonable approval of the Adjutant GCeneral. The
direct or indirect benefit provided to the State enpl oyee by
the sponsor of the event nust be identical to the benefits
provided to other speakers or panel participants. If an
actual conflict or the appearance of conflict could arise
under the application of this sub-paragraph, sub-paragraph
b. above shall govern

d. The State enployee nmay pay his or her own expenses
with his or her personal funds.

e. The State enployee shall not accept an honorarium or
fee for a speech or presentation at an event covered by this
par agr aph.

5. ATTENDANCE AT AN EVENT SPONSORED BY AN ENTITY OTHER
THAN AN | NTERESTED PARTY:

a. The State enployee shall secure prior approval as
required in paragraph 3 above.

b. The State nmay pay the reasonabl e expenses of the State
enpl oyee associated with attending the event or nmay permt
the State enpl oyee to accept direct or indirect benefits.



C. An interested party shall not provide a direct or
indirect benefit to the State enployee in order to
facilitate his or her attendance.

d. A State enployee nmaking a speech or presentation at
the event may accept an honorariumor fee fromthe sponsor.

e. Under no circunstances shall a State enpl oyee accept
entertainment collateral to the event, such as a golf
outing, or neals taken in other than a group setting wth
all attendees, or reinbursenent therefor.

6. USE OF OFFICIAL TITLE FOR PRI VATE FUND RAISING A State
enpl oyee shall not permt the use of his or her official
title for the purpose of fundraising for a private
or gani zati on.

7. COVPENSATI ON FOR PUBLI SHED WORKS

a. A State enployee shall not accept conpensation for
publ i shed work(s) created as part of his or her official
duties on State time utilizing State resources, but my
accept conpensation for published works not created as part
of his or her official duties.

b. A State enployee shall secure the perm ssion of the
Adj ut ant CGeneral to accept conpensation for published works
not created as part of his or her official duties.

c. The State enployee shall not use his or her officia
title in any way in soliciting conpensation and shal
I ndicate that his or her views do not represent those of the
St at e.
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APPENDI X 3
REQUEST FOR ATTENDANCE AT OUTSI DE EVENTS

NANME DI VI SI OV BUREAU
COFFI CI AL TI TLE PHONE FAX
EVENT

PURPCSE OF ATTENDANCE

SPONSOR
*|s the Sponsor an “interested party?” YES ___~ NO __
EVENT LOCATION DATE(s)

Overnight Accommodation required? YES ___ NO
Out-of-state travel required? YES _ NO ___ Estimated Cost $
NJDMAVA to pay cost? YES __ _NO____
Sponsor to pay cost? Meal(s) YES NO _
Accommodations YES _ NO
Travel YES_ _NO _
Other (specify)

Employee to pay cost YES __ NO

Will sponsor offer an honorarium or fee? YES _ NO __ Amount $

Attach to this form copies of any invitation, letters, agendas, etc. you
have received on this event/function.

Requesting Employee’s Signature  Concurrence by Employee’s Supervisor

Date Date

*(Vendor, consultant, regulated firmor organization nade up of nostly
vendors, consultants or regulated firns.)

Do Not Write Below This Line - For Ethics Liaison Officer's Use Only
Ethics Liaison Officer’'s Opinion:

Purpose/Benefits to Recommendation
State by attendance Sponsor Analysis/Costs on attendance




Signature, Ethics Oficer Dat e
NJDVAVA Form No. 010.1-3, 1 _ 97
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APPENDI X 4

NEW JERSEY DEPARTMENT OF M LI TARY AND VETERANS AFFAI RS
CODE OF ETHI CS FOR VENDORS

| NTRODUCTI ON

The New Jersey Departnent of Mlitary and Veterans Affairs
considers the rmintenance of public trust and confidence
essential to its proper functioning, and accordingly, has adopted
this Vendors’ Code of Ethics. Vendors who do business with the
NJDMAVA must avoid all situations where propriety or financial
interests, or the opportunity for financial gain, could lead to
favored treatment for any organization or individual. Vendors
must also avoid circumstances and conduct which may not
constitute actual wrongdoing, or a conflict of interest, but
might nevertheless appear questionable to the general public,
thus compromising the integrity of the Department.

This Code of Ethics shall be made part of each Request For
Proposal (RFP) promulgated by the Department and be attached to
every contract and agreement to which the NJDMAVA is a party. It
shall be distributed to all parties who presently do business
with the Department and, to the extent feasible, to all those
parties anticipating doing business with the Department.

The following prohibition on vendor activities shall apply
to all contracts or purchase agreements made with the State of
New Jersey, pursuant to Executive Order No. 189 (1988).

NJDMAVA Code of Ethics for Vendors

1. No vendor* shall pay, or agree to pay, either directly or
indirectly, any fee, conmission, conpensation, gift, gratuity, or
other thing of value of any kind to any State officer or enpl oyee or
special State officer or enployee, as defined by N J.S. A 52:13D 13b
and e, in the Department of MIlitary and Veterans Affairs w th which
such vendor transacts or proposes to transact business, or to any
menber of the immediate fanmly, as defined by N J.S. A 52:13D 13i, of
any such officer or enployee, or any partnership, firmor corporation
with which they are enployed or associated, or in which such officer
or enployee has an interest within the neaning of N J.S. A 52:13D 13g.

NOTE: This section would permit a NJDVAVA officer or enployee to accept
food or refreshnents of relatively |ow nonetary value provided during
the course of a neeting, conference or other occasion where the enpl oyee



is properly in attendance (For exanple - coffee, danish, tea, or soda
served during a conference break). Acceptance of unsolicited advertising
or pronotional material of nom nal value (such as inexpensive pens,
pencils, or calendars) would also be permitted. Additionally, officers
or enpl oyees of the NJDMAVA will not be permitted to accept breakfasts,
lunches, dinners, alcoholic beverages, tickets to entertainment and/or
sporting events or any other item which could be construed as having
nmore than nom nal val ue

Any questions as to what is not acceptable or what constitutes proper
conduct for a Departnent officer or enployee should be referred to the
Department’s Ethics Liaison Officer.

2. The solicitation of any fee, conmission, conpensation, gift
gratuity, or other thing of value by any State officer or enployee or
Special State officer or enployee from any State vendor shall be
reported in witing forthwith by the vendor to the Attorney General and
t he Executive Conm ssion on Ethical Standards.

3. No vendor mmy, directly or indirectly, undertake any private

busi ness, comercial or entrepreneurial relationship with, whether or
not pursuant to enploynment, contract or other agreenment, expressed or
inplied, or sell any interest in such vendor to, any State officer or
enpl oyee or Special State officer or enployee having any duties or
responsibilities in connection with the purchase, acquisition or sale
of any property or services by or to any State agency or any
instrunentality thereof, or with any person, firmor entity with which
he or she is enpl oyed or associated in which he or she

has an interest within the neaning of N J.S. A 52:13D 13g. Any

rel ationship subject to this provision shall be reported in witing
forthwith to the Executive Commi ssion on Ethical Standards, which may
grant a waiver of this restriction upon application of the State officer
or enployee or special State officer or enployee upon a finding that the
present or proposed rel ationship does not present the potenti al
actuality or appearance of a conflict of interest.

4. No vendor shall cause or influence, or attenpt to cause or influence
any State officer or enployee or special State officer or enployee in
his or her official capacity in any manner which mght tend to inpair
the objectivity or independence of judgnent of said officer or enployee.

5. No vendor shall cause or influence, or attenpt to cause or influence
any State officer or enployee or special State officer or enployee to
use or attenpt to use his or her official position to secure any
unwarranted privil eges or advantages for that vendor or for any other
person.

6. This Code is intended to augnment, not to replace, existing
Departmental Directives and the current Departnent Code of Ethics.

*Vendor is defined as any person, firm, corporation, contractor or any
other entity engaging in or seeking to do business with NJDMAVA.




